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EFFECTIVE SEARCHING WORKSHEET





Use the “Tips on Effective Searching” pages to fill in the following blanks. Type the missing words from each blank into the corresponding box at the right.  
	1. 

	2. 

	3. 

	4.

	5.

	6.

	7a

	7b

	8

	9

	10.

	11a.

	11b.

	12.

	13a

	13b

	13c

	14.

	15a.

	15b.

	16.

	17.

	18.

	19.


Nineteen Rules for Quality Searches
1. Be curious.  Let your curiosity _(1)__you from one site to another. 

2. _(2)_ and scan the material quickly. 

3. Don’t be afraid to try new _(3)__ engines. 

4. Figure out your _(4)__ words.  Know what you are looking for. 

5. Use the _(5)_ search engines.  No ONE search engine covers ALL the internet. 

6. Not sure?  (6)__!  Trust your instincts!

7. Vary your _(7a)__ and your spelling.  Sometimes words are spelled _(7b)__ on the internet. 

8. Truncate!  Put the _(8)___after the word. 

9. Make your queries _(9)___.  
10. Search for an exact phrase using __(10)__ marks. 

11. Get the right __(11a)_.  Type the important word __(11b)_. 

12. Use your pluses and __(12)__. 

13. Use BOOTLEAN Power including the words _(13a)__, _(13b)__, and __(13c)___. 

14. Use _(14)__ Options. 

15. Don’t _(15a)___ things.  Limit your queries to no more than ___(15b)__ keywords. 

16. Don’t get too __(16)___. 

17. Fine tune your results.  Learn from your _(17)__.  

18. Look for _(18)___ information first. 
19. Be a pack rat.  Use the __(19)_ option to keep pages you might want to come back to.  
SCROLL DOWN!!!  :)
SEARCH SECRETS
	1. 

	2a.

	2b.

	3.


1. Found a web site with good information?  _(1)_ around other pages on that site. 

2. Don’t forget _(2a)__.  Include these in BOOTLEAN phrases using lots of _(2b)___. 

3. _(3)_make the best keywords. 


Name: 








