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POWERPOINT
Tips for Success 
· Use the same font style for text box information on each slide

· Use the same font style for all Subtitles and Titles.  Do NOT change fonts on every slide!
· Capitalize the first and main words of every title and subtitle

· WordArt should never be used for informational text. 

· Pictures behind text often make the text very hard to read. 

· Use bullets of information – short and concise
· You can move from slide to slide easily by clicking on the display at the left. 
· KEEP IT SIMPLE!!  Check your spelling!!  
· F5 key will start the slide show. 

· ESCAPE will quickly leave the slide show and return to the slide view.

· To remove a placeholder, click on the border edge and hit delete. 
· Every 10 minutes or so, remember to save just to be safe!
