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DOWN

1. A key that when locked down causes all letters to be capitalized. 

2. A feature that prints designated text darker than the rest of the copy to add emphasis.

3. A feature that centers lines of text horizontally.

4. Also called Word Wrap. Allows the operator to key successive lines of text without having to strike the return-enter key at the end of the line.

8. A TV like device used to display text and graphic images on a screen.

12. A unit attached to a computer that produces text on paper (hard copy)

ACROSS

4. To record keystrokes to the disk or drive so the information can later be retrieved

5. Keys that move the cursor in the directions indicated by the arrow on the key.

6. A print style.

7. Also called the enter key. A key that when struck causes the cursor to the left margin and down to the next line.

9. An arrangement of letters, figures, symbols, and other keys used to input characters, commands, and functions to the computer.

10. Text stored or saved or saved on a disk or drive.

11. A location on the monitor screen to mouse click and perform many different operations. 

13. To move the cursor to the beginning of the next line by striking the enter key.

14. The blue line at the top of the screen display options such as file, edit, view, insert, etc.

15. Underlines text as it is keyed or existing text as a block.
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DO YOU THINK THEY KNOW IT YET, C-3PO?  SO MANY WORDS…!








