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1 |Mary Jo's Budget

2

3 Income Jan Feb March April May!

4 Job 40.00 25.00 20.00 50.00 20.00 20.00

5 Allowance 10.00 10.00 10.00 10.00 10.00 10.00

6 Presents - - 100.00 - - 25.00

7 Month Total

8

9 Expenses Jan Feb March April May! June Total

10 |CD's 15.00 - 30.00 - 15.00 15.00

11 Movies 5.00 10.00 $ 5.00 - 15.00 -

12 |Books 7.50 3.50 - - 10.00 -

13 Miscellaneous 15.00 5.00 1050 § 3.00 5.00 12.00

14 | Gifts - 2000 § - 15.00 10.00 -

15 Eating Out 10.00 5.00 5.00 10.00 12.00 5.00

16 Month Total

17

18 Mary Jo's Savings
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Activity 26:  Mary Jo’s Budget 

Essential Learning Skills:  create a budget spreadsheet to keep track of income and expenses on a monthly basis and use several functions and formulas from previous activities, such as fill down, fill right, currency, formatting a spreadsheet, adjusting numbers and data, formatting landscape, gridlines, footers, and using function icons, etc.

1. Open a new spreadsheet file.

2. Mary Joe wants to go on a weekend camping trip.  The cost of this trip is $50.00.  Can she afford to go?  She decides to set up a budget to keep track of her income and expenses, which will help her determine if she has enough money to go on the trip.  Set up your spreadsheet so it matches the one below.
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3. SUM Function

· Decide what should be typed in cell H4 to add the contents of cells B4 through G4.  Type this function and press Enter.
· Fill down to cells H5 and H6.

· What should be typed in cell B7 to add the contents of cells B4 through B6?  Type this function and press Enter.
· Fill right to cells C7 through H7.

· What should be typed in cell H10 to add the contents of cells B10 through G10?  Type this function and press Enter.
· Fill down to cells H11 through H15.

· What should be typed in cell B16 to add the contents of cells B 10 through B15?  Type this function and press Enter.
· Fill right to cells C16 through H16.

4. Monthly Savings

· Decide what should be type in cell B18 to calculate Mary Jo’s savings for January.  *Hint:  Look at the cell containing the total amount she earned for the month and the cell containing the total amount she spent for the month.  Use these cell locations in the formula.

· Type this formula and press Enter.
· Fill right to cells C18 through H18.  The value in cell H18 is Mary Jo’s total savings over the six-month period.  

* Does Mary Jo have enough money in saving to go on the camping trip?

* Notice how Fill Down and Fill Right are helpful in completing this               spreadsheet.

5. Finishing

· In the footer, type Activity 26, press enter and type your name.

· In the page set up, make sure you are in a Landscape format with the answers showing. 

· Print preview to make sure your worksheet only takes up one page.

· Compare your worksheet with the Answer Sample. 

· Go to File and select Save.  Name the file SS Act 26.
· Submit using Edmodo or as directed by teacher. 
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