TIPS ON EFFECTIVE SEARCHING
FROM “TEACHER VISION.COM”

Excerpts from Complete Idiot’s Guide
NINETEEN RULES FOR QUALITY SEARCHES

1. Be curious.  Always be on the lookout for information.  Let your curiosity lead you from one site to another.  

2. Make fast decisions.  Don’t try to read everything you come across.  Skim and scan the material quickly.  

3. Don’t be afraid to try new things, new search engines, new queries.  Try Ask.com or Kartoo.com.

4. Know what you are looking for.  Figure out your key words. 

5. Use the right search engines.  Remember no ONE search engine covers ALL the internet.  Use a variety.  Would a directory be more helpful?  

6. Not sure?  Guess!  If you don’t know EXACTLY what you are looking for, trust your instincts and take a guess.  Learn from the results! 

7. Vary your vocabulary – and your spelling.  Don’t assume everyone spells every word the same as you do.  Sometimes words are spelled WRONG on the internet.  

8. Truncate – and use wildcards!  If you are not sure of the EXACT word, truncate (put the * asterisk) after it.  A wildcard spells part of the word and then puts the *.  

9. Make your queries precise, but not TOO precise.  Pick keywords that are precise but not overly restrictive.  For example, car is a pretty general keyword, but Ford sports car is much more precise. 

10. Search for an exact phrase.  Keywords are great; phrases are better.  Instead of searching for three separate keywords, search for a single phrase using quotation marks.  

11. Get the right order.  In typing your keywords, get the important ones up front.  Almost all search engines look for the first words first.  

12. Use your pluses and minuses.  You can guarantee a combination of words, or exclude words you KNOW you don’t want.  
13. Use Boolean Power – including the words AND, OR, NOT.  

14. Use Advanced Options.  Almost every search engine offers some sort of advanced search page.  Find it and use it.  

15. Don’t overcomplicate things.  Limit your queries to no more than six to eight keywords or three concepts.  Keep it simple! 

16. Don’t get too specific.  Looking for dog is too general, but looking for small brown elderly cocker spaniel named Sandy  is too specific!  You’ll get too few results. 

17. Fine-tune your results.  Ask yourself why you did or didn’t get what you were looking for.  What can be changed?  Learn from your experience! 

18. Look for newer stuff first.  In many cases, the best information is the newest.  If the search engine lets you set a date, use it. 

19. Be a pack rat.  While searching, use the bookmark option to keep pages you might want to come back to.  If you print out a page, make sure the browser is printing the URL on the bottom.  It will be handy for citation purposes!  
SEARCH SECRETS
(Teacher Vision.com)
· Found a web page that contains good information?  Root around other pages on that site. 

· It’s easy to guess at web site addresses.  Try the entire name you are looking for in the middle of the www and the .com. 

· Don’t forget synonyms.  What you call pink, someone else might call mauve.  Include these in a Boolean phrase using lots of ORs.

· Nouns make the best keywords.  Avoid conjunctions, verbs, adjectives, etc. unless they modify a more general noun. 

· Some search sites let you add new keywords to an existing query to general “results from results”
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If you are looking for the most recent information, some search engines can take up to a few months to add information.  You might be better off checking a hard news site. 

· Don’t forget there is a wealth of other information on the Internet: newsgroups, chat channels, etc.  
