MICROSOFT WORD 


Name:
VOCABULARY WEEK 7
NEW WORDS FOR THE WEEK:  Tab, Indent, Typeover Mode, Insert Mode, Escape, Command, Columns.   Review Words:  Shift keys, Caps Lock, Save, Arrow Keys, Word Wrap, Margins, Cursor, Return/Enter Key, Font, File, Print, Monitor, CPU, Icon.
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ACROSS
1- Also called Soft Return; Word ____. 

3- Inches of blank space at the sides, top, and bottom of a document

6- Soft Return; ____Wrap. 

7- A blinking line on the screen that shows where you are typing

8- Also called the Return key. 

10-A picture or location on the screen that when clicked performs a variety of operations

11-Keys used to make capital letters and certain symbols

13-A key that causes the cursor to move to a preset position, as in indenting paragraphs. 

15-Replaces existing text with newly keyed text. 

17-Text stored or saved on a disk or drive. 

19- An instruction to the computer

20- TV like device used to display on a screen
21- A mode that allows new text to be keyed into existing text. 

DOWN
2- Keys that move the cursor in the direction indicated

4- A feature that sets a tab to indent a paragraph

5- The brains of the computer

7- A key when locked down causes all letters to be capitalized

9-A key used to transfer to another section of software or “back out” of a command.

12- Recording keystrokes on disk or drive so the information may be later retrieved. 
14-Dividing a page into vertical sections

16- To make a hard copy or paper copy

18- A style of print
